SURLINGHAM PARISH COUNCIL
Minutes of the Annual Parish Council Meeting held on Tuesday 9th May 2023 in The Village Hall, Surlingham
(Subject to amendment until signed by the Chair at the next meeting)

Parish Councillors present	John Broom, Martin White, Pat Scowen, Dave Swinborne, Tim Mack (co-opted)
Apologies for absence		Richard Atkins (co-opted) and Pam Wilson (co-opted)		
District Councillor			None	
Also in attendance			Charlotte Rust, Parish Clerk
Members of the public (MOP)	6

23.01	To elect the Chair of the Parish Council.
Cllr J Broom was elected as Chair, Cllr M White proposed and Cllr D Swinborne seconded.
23.02	To elect the Vice Chair of the Parish Council.
Cllr J Broom stated he would like to appoint a Vice Chair. The Cllrs present voted 3-1 in favour of appointed a Vice Chair. Due to quorum, this item has been postponed until June’s meeting.
23.03	To receive the Declarations of Acceptance of Office forms from the newly elected Chair and Vice Chair.
The Clerk received the Chairs form along with all the present Cllrs forms. 
23.04	To consider the co-option of a new councillor to fill a vacancy.
The Parish Council had 3 casual vacancies for Cllrs. The Parish Council unanimously co-opted Cllr R Atkins, Cllr P Wilson and Cllr T Mack.
23.05	To receive and approve apologies for absence.
Cllr R Atkins and Cllr P Wilson sent their apologies.
23.06	To receive any declarations of interest from Members & consider requests for dispensation.
Cllr P Scowen declared a dispensation for agenda item 13.1.1.
23.07	To approve the minutes of the Parish Council meeting held on 21st March 2023.
Approved and signed by the Chair.
23.08	Adjournment for Public Participation (15 minutes allowed for).  This provides an opportunity for members of the public to raise questions about and comment on items on the agenda before the Council make decisions.
A parishioner voiced their concerns over planning application 2023/0890 (agenda item 13.1.1). They felt that the application is not in line with Policy DM 3.13 – Amenity, noise and quality of life. The proposed balcony would be intrusive as it allows the applicant to overlook into their family room. In addition, due to the open landscape of the land to the rear of the house, this could potentially lead to noise being carried a considerable distance. They confirmed they had submitted their personal comments on the SDNC portal and asked the Parish Council for their views. Please see minute 23.13.1.1 for the Parish Council’s comment. The applicants were present at the meeting.
Another parishioner voiced concerns over planning application 2021/1351 (agenda item 13.1.2). They were unable to confirm the exact location of the proposed application as it seems the documentation hasn’t been undated. They felt that SNDC should have decided on this application as it has been pending consideration for nearly 2 years. Please see minute 23.13.1.2 for the Parish Council’s comment.
23.09	Reports from:
23.09.1 Parish Clerk 
The Clerk gave her report:
· Audit 22/23 – The Parish Council had their Internal Audit which was satisfactory.
· Confirmed the mandate on the Parish Council’s account had been changed and she now has online banking access.
23.09.2 County/District Councillor, Cllr Vic Thomson
None received.
23.10	AGAR:
23.10.1 To receive and consider the Internal Auditor’s report for year ending 31 March 2023.
This was received and reviewed, it was noted that there were no matters to bring to the attention of the Parish Council.
23.10.2 To consider whether to exempt for an external audit and if so to authorise the Clerk and Chair to sign.
It was noted that as the Parish Council’s income and expenditure for the year was under £25,000, the Parish Council could exempt itself from External Audit. This was considered and agreed. The Clerk and Chair were authorised to sign the form.
23.10.3 To consider the assertations on, and complete, the Annual Governance Statement and to authorise the Clerk and the Chair to sign.
The Parish Council considered the assertations on the Annual Governance Statement, completed the form and authorised the Chair and Clerk to sign the form.
The Clerk read out the statements and all Cllrs agreed with the statements.
23.10.4 To consider and approve the Accounting Statements and to authorise the Chair to sign.
The Parish Council considered and agreed the Accounting Statement and authorised the Chair to sign on their behalf.
23.11	Finance:
23.11.1 To receive Statement of Accounts as at year end 31st March 2023.
Provided. The Clerk confirmed that she would present some reserve figures to the Parish Council at July’s meeting to approve.
23.11.2 To receive a Statement of Accounts as of 9th May 2023.
Provided. 
23.11.3 To note the bank balance.
General - £18,030.39
Savings - £15,034.97
23.11.4 To note any receipts.
	TO NOTE INCOME

	 
	03.04.23
	Private Hall Hire
	BACS
	£16.00
	£0.00
	 

	 
	06.04.23
	Regular Hall Hire
	BACS
	£196.00
	£0.00
	 

	 
	11.04.23
	Regular Hall Hire
	BACS
	£28.00
	£0.00
	 

	 
	12.04.23
	Regular Hall Hire
	CHQ
	£14.00
	£0.00
	 

	 
	28.04.23
	April Precept
	BACS
	£5,500.00
	£0.00
	 


23.11.5 To note any grants.
	TO NOTE INCOME

	 
	14.04.23
	Coronation Grant
	BACS
	£200.00
	£0.00
	 


23.11.6 To discuss King’s Coronation grant.
The Clerk confirmed that both the PCC and Ferry House had held events for the King’s Coronation. All Cllrs agreed to split the £200 grant received - £100 for the PCC and £100 for the Ferry House.
23.11.7 To approve payment of invoices and other expenses received since last meeting (see payment schedule).


	FOR APPROVAL

	 
	DATE
	EXPENDITURE
	PAYMENT METHOD
	TOTAL
	VAT
	P/R NO

	Orange Fox
	13.04.23
	Water Heater & Socket
	BACS
	£102.66
	£17.11
	 

	R Goreham
	03.05.23
	Internal Audit
	BACS
	£65.00
	£0.00
	 

	C Rust
	09.05.23
	Clerk Expenses
	BACS
	£14.92
	£0.00
	 

	BHIB
	20.04.23
	Insurance 23/24
	BACS
	£684.96
	£0.00
	 

	NPTS
	10.05.23
	Subscription 23/24
	BACS
	£111.00
	£0.00
	 

	SSE
	14.04.23
	Electricity Jan-Mar 2023
	BACS
	£3,248.01
	£743.83
	 

	R Hardingham
	09.05.23
	Bookings/Cleaner
	BACS
	£126.67
	£0.00
	 

	Ferry House
	09.05.23
	Coronation Grant
	BACS
	£100.00
	£0.00
	 

	Surlingham PCC
	09.05.23
	Coronation Grant
	BACS
	£100.00
	£0.00
	 

	SUB-TOTAL
	£4,553.22

	TO NOTE PAYMENTS MADE OUTSIDE MEETINGS

	SSE
	02.05.23
	Electricity
	DD
	£355.00
	£0.00
	 

	 
	30.05.23
	Clerk Salary & WFH 
	BACS
	488.72
	£0.00
	 

	SUB-TOTAL
	£843.72


Cllr P Scowen requested the Parish Council to review two sections of cover within the Insurance – Mower/Machinery and Sports Equipment. The Clerk to contact BHIB to confirm if this cover is as standard or voluntary before making the payment. 
23.12	Correspondence:
23.12.1 Traffic management strategy/SAM2 responsibilities.
Cllr J Broom provided background information on this item. Previously there was a speed awareness group within the village but was not continued due to the SAM2 not being utilised correctly. The Parish Council agreed to submit a publication to the newsletter and on the village website asking for volunteers to restart the Speed Awareness Group. The Clerk is to submit.
23.12.2 Film night.
The Clerk researched this and would involve work to set this up. The Cllrs agreed before committing to find out the interest from the parish. The Clerk to post on the parish Facebook page, village website and a publication in the newsletter.
23.12.3 Staithe responsibilities.
Phil Reeve, who was a previous Cllr, has confirmed he will continue managing the Staithe. The Parish 
Council would like to thank Phil for his continuing hard work.
23.12.4 Norfolk ALC subscription/Parish Council Subscription.
Cllrs took the decision to subscribe to Norfolk Parish Training and Support for 23/24 due to a large increase in price on other subscriptions.
23.12.5 Update on Footpaths.
Cllr R Atkins provided a report which was read out by the Clerk. Wherrymans Way - meeting held 23.3.23. Repairs to Bramerton FP5 are scheduled to take place Q3 23/24 subject to funding availability and the necessary consents being achieved.
The solution and costs to deliver the required repairs to Surlingham FP1 are subject to further feasibility work. A further bid for funding of the current round of capital works is being submitted to CIL for approval.
23.12.6 Update on Village Pond.
Safety - Surlingham PC have funded safety signage for the Parish Pond. John provided a life ring, rope and fixing brackets for the signs These were installed on 16th March.
Maintenance - The Parish Pond is being maintained to ensure it remains an attractive focal point for the village whilst also encouraging wildlife. The litter was cleared and the grass verges strimmed on Jan 9th. Encroaching marginal reed to the South and West sides of the pond were removed on March 16th and 21st. Thanks again to John for helping with this and saving my back! Next year the plan is to perform a similar job on the North and East sides of the pond to prevent it silting up. I am happy to strim the grass and have a general winter tidy up annually.
Staithe - I have cut back the new growth on the fallen Willow to prevent it becoming top heavy. Having taken a kayak out to Bargate broad it’s obvious that the dyke will require some attention to keep it clear of reed and navigable in the summer. (Raking out of weed / reed from the bank). Cllr J Broom thanked both Cllr R Atkins and Phil Reeve for their efforts on footpaths and the Staithe.
Note to all boat users of the Village Staithe. 
The Broads Authority are implementing a new focus on checking that all small craft using the Broads are licensed i.e. Kayaks, Canoes, Paddle Boards, row boats etc. Users of boats launching from the staithe lease ensure that either your boat is licensed with the Broads Authority or that you have membership of British Canoeing. Cllr P Scowen asked the question if the Parish Council should place notice on the website. The Clerk is to action.
23.12.7 Update on EPC quotes.
Cllr P Wilson had sent out 3 requests for quotes and received one back. The quote was for £225. Cllr T Mack offered a contact who potentially could do this. The Clerk is follow up on this.
23.13	Planning:
23.13.1 To receive any new planning applications and make comment.
23.13.1.1 2023/0890 – Removal of glass Juliet rail to replace with oak framed balcony.
Following the parishioner’s comments (minute 23.08), the Cllrs discussed their views. They agreed that the application would impact privacy as the size of the proposed balcony is intrusive. The Clerk is to add comments of the SDNC planning portal.
23.13.1.2 2021/1351 – Erection of one new static timber structure and the retrospective planning consent for three existing static timber structures providing shelter and feeding area for cattle.
Following the parishioner’s comments (minute 23.08), the Cllrs discussed their views. The Parish Council will seek clarification on the new structure as the plans don’t seem to be up-to-date and to clarify which of the 5 buildings are new and which are retrospective. The Clerk is to re circulate the Parish Council’s previous response and plans to all Cllrs and to contact Cllr V Thomson regarding the Enforcement Orders requesting guidance.
23.13.2 To receive the results and updates on any outstanding applications.
None. Cllr J Broom asked the Clerk to provide a list of all pending consideration application. The Clerk is to forward this.
23.14	Highways:
23.14.1 To receive a report on any highways issues outstanding.
The following issues were raised:
· The white lines on the road at Bramerton are no longer in the centre of the road due to the construction of the footpath. The Clerk is to raise this with Highways.
· The corner of The Green, the verge has been damaged due to lorries. The Clerk is to raise this with Highways.
· The ditch near The Street keeps flooding. The Clerk is to raise this with Highways.
· The roads in the village are in a poor state since resurfacing. The matter has been raised with Cllr V Thomson. The Clerk is to follow up on this.
23.15	To receive updates from individual Council Members (for information only).
Cllr P Scowen updated the Parish Council on the following:
· The sign for the cycle path was arranged by a 3rd party. The Clerk had been waiting for wording to action this to obtain a quote along with a quote for a new Village Hall sign. The Clerk will obtain a quote for the Village Hall for June’s meeting. 
· A quote for the replacement door is still outstanding from the school. The Clerk is to follow up.
· Cllr M White to continue with the school agreement, the Clerk is to forward required information.
23.16	To receive any items for inclusion on the next agenda (for information only).
· Flooding within the village.
· Play Area – all Cllrs are to have a look before June’s meeting to compile a list of any maintenance. The clerk confirmed the Annual Inspection is booked and will take place shortly.
· Cllr responsibilities.
23.17	To confirm date and time of the next Parish Council Meeting as Tuesday 13th June 2023 at 7.30pm in Surlingham Village Hall.
Confirmed.

The meeting closed at 21:16pm
2								SIGNED:				DATE:

2								SIGNED:				DATE:

