SURLINGHAM PARISH COUNCIL
Annual Internal Audit Report
(as required by section 151 of the Local Government Act 1972)
Financial Year 2023/24

I have in the (virtual) presence of Mrs. Charlotte Rust (Parish Clerk) inspected the parish council documents as appropriate, and line with, the scope of the audit requested. Charlotte also acts as the Responsible Finance Officer for the council. Cllr. John Broom is presently Chairman of the Council. I would like to thank the Parish Clerk for providing me with all the information required to carry out the audit.

The Parish Council controls several assets such as Surlingham Parish Hall (Village Hall), Surlingham Staithe, multiple play equipment, a defibrillator and a SAM2 speed camera.

There were no formal recommendations made in the last internal audit report (May 2023).

A precept of £11,100 was agreed at the Council meeting of 20th December 2022 (item 12B refers).
There were no significant unexplained variances in the budget.
The cashbook is well maintained.
The Council’s Internal Control policy states that the bank is reconciled monthly. It also lists a series of other suggested checks.
Payments & Receipts is used as the basis for accounting.
Total of cash and short term investments stands at £25,913.
A Schedule of Payments is presented at each council meeting.
Banking is with Barclays.
No petty cash is held.

The Clerk's salary is paid in accordance with members approval and statutory guidance and documented in the relevant minutes. This is a busy council with workload likely to increase in the future. Perhaps this presents an opportunity for the Council to review the Clerk’s pay and conditions?

PAYE and NIC have been properly operated.

VAT has been properly implemented (the last return covering the period 1 Jan 2024 to 31 March 2024). £2,056 was claimed during the year.

The Council’s Risk Assessment & Management policy was reviewed in June 2023 and this should be reviewed annually.
Financial Regulations were last reviewed in July 2023 and Standing Orders in June 2023. I would suggest these are reviewed at least once during every four year Council cycle.

I have inspected the Assets Register (as of 31/03/2024) and found this to be in order. I would suggest that the Register is reviewed regularly to ensure that insurance requirements are met.

The council shares a village information website (surlingham.org). I found the “Financial & Governance” section a little tricky to navigate.

Council policies include Code of Conduct, Equality & Diversity, Internal Control, Health & Safety, Lone Worker and FOI & Publication Scheme.
The Council is compliant with the Transparency Code.

£150 was set aside for councillor training.

I am content that this busy parish council is functioning well and is fully discharging its legal and statutory responsibilities. The internal control policy is a very helpful aid to governance procedures.

Accordingly, I have duly signed and completed the relevant section of the Annual Governance and Accountability Return Form 3, 2023/24.





ROBIN GOREHAM
(Internal Auditor)									May 2024




 

 


