SURLINGHAM PARISH COUNCIL


Surlingham Parish Council

Minutes of the Parish Council Meeting held on Tuesday 10th September 2024 in The Village Hall, Surlingham 
(Subject to amendment until signed by the Chair at the next meeting)

Parish Councillors present	Vice-Chair Martin White, Pat Scowen, Richard Atkins, Pam Wilson, 
District Councillor			None
Also in attendance			Charlotte Rust – Parish Clerk
Members of the public (MOP)	Three 

[bookmark: _Hlk119652804]24.121	Welcome from the Chair.
Councillor M White welcomed all those in attendance to the meeting. He announced that John Broom had stepped down from the parish council. The councillors would like to extend their gratitude and thanks to John for all his hard work and hands on approach during his time as councillor and Chair. He shall be missed.
24.122	To elect a Chair and Vice-Chair and receive signed Declarations of Office.
Councillor P Wilson proposed to defer this decision until October’s meeting when more Councillors are present, seconded by Councillor P Scowen.
24.123	To receive and approve apologies for absence.
Councillors’ T Mack, D Swinbourne and V Thomson sent their apologies.
24.124	To receive any declarations of interest from Members & consider requests for dispensation.
Councillor P Scowen declared an interest in agenda item 14.1.1 (minute 24.134.01.01).
24.125	To approve the minutes of the Parish Council meeting held on 9th July 2024.
Councillor P Scowen proposed for Councillor M White to signed the approved minutes, seconded by Councillor P Wilson.
24.126	Matters arising from July’s meeting, including Clerk’s report.
Matters arising:
· Meeting with Helen George, Environmental Agency – The Clerk is to follow up on this with Helen.
· Clean Up and Bloom grant – Councillor R Atkins proposed to use some of the funds to clear the pond debris and the remaining funds to be used to purchase bulbs to be planted at the Community Orchard, seconded by Councillor M White.
· Play Area repairs – Playscape Playgrounds will be arranging a visit to finish the repairs during September.
· Fire Door – The parish council would like to thank Steve Gildersleeve, who kindly did a temporary fix on the door during the summer. Councillor P Scowen proposed for the Clerk to contact the school to see if they have a contact who can quote to repair the door, seconded by Councillor M White.
· The Staithe Action plan will be ready for review in October.
· Hall Access – Councillor M White will contact the school to discuss.
· Tree on School Lane – The Clerk has contacted the parishioner with Norfolk County Council’s response.
· Parish Council Website – This item is deferred until October.
· AGAR 23/24 – This hasn’t been completed yet due to some questions raised by PKF Littlejohn. The Clerk is liaising with them to get this resolved.
· Hall Storage – The Clerk has informed all hall users that the parish council has agreed to sort storage solutions.
Clerk report:
· Email sent to all hall users regarding bins and hall maintenance.
· Signs on the bins in the hall.
· CiLCA – The Clerk attended her first session towards her qualification. 
· Signs for play area, Staithe and no cycling are ready to be picked up ready for October.

· Wig wags/Gateways – The Clerk received a phone call from Philip Leak at the beginning of August and was expecting a call back the following week, nothing heard since then. Called Philip, Luke Denny and Gary Overland upon her return from annual leave, all calls went to voicemail. Sent a chaser email with Vic Thomson copied in.
24.127	Reports from:
24.127.01 County/District Councillor, Councillor Vic Thomson.
No report received. The Clerk will add this to the website when it is received.
24.127.02 Councillor R Aktins – Rivers, Ponds, Cycle/Footpaths.
Councillor R Atkins raised the issue of surface erosion on some of the footpaths in Surlingham during a specialist forum, which confirmed surface erosion isn’t just a localised issue. Councillor R Aktins and the parish council would like to encourage parishioners to raise any footpath issues directly to Norfolk County Council - https://apps.norfolk.gov.uk/highwaysdefect/?s=prow&t=prowtrail&c=surface
Bramerton footpath 5 has been closed, however the correct procedure was not followed in installing the sign. Councillor R Atkins has raised this issue with Norfolk County Council.
Councillor R Atkins proposed to compose feedback to send to all councillors via email for review in relation to the Active Travel Grant available to improve routes/access to urban areas, seconded by Councillor M White.
Councillor R Atkins will start tidying the pond area.
24.127.03 Councillor M White – Play Area inspection.
Thank you to Councillor P Wilson who completed the inspection in Councillor M White’s absence. No further issues raised. See minute 24.126.
24.128	Adjournment for Public Participation (15 minutes allowed for).  
· Steve Gildersleeve sought clarification on the positions on where the SAM2 should be placed, the parish council confirmed the locations. Due to posts being installed for the wig wags, the SAM2 cannot be put on School Lane for the moment. The Clerk will raise this with Norfolk County Council – see minute 24.126. Councillor M White proposed to ask Norfolk County Council to have the SAM2 approved for both directions at the following locations:
Mill Road – Northern junction of  The Croft.
The Green – Opposite No 26.
The Green – Opposite No 16.
The Clerk is to action and review the locations with Norfolk County Council.
· A parishioner asked the parish council not to forget the dyke where boats are stored on the Staithe as part of the Staithe Maintenance plan as it has been filled with green material and is preventing water flowing into a parishioners pond. The Clerk is to liaise with Councillor R Atkins on this to ensure the correct process is followed.
· A parishioner raised their objections on planning application 2024/2252, as he felt the application was a resubmission of the previous application (2023/0890) which was rejected by South Norfolk District Council. The proposed height of 2.7m would allow the applicant to overlook the neighbouring properties gardens. There is misleading/misinformation stating the works have not started but works commenced W/C 17th June 2024. The 3 proposed changes aren’t significant enough to make a difference to the neighbouring properties.
24.129 To receive the Internal Control Checks for July 2023 – March 2024; Councillors M White, D Swinborne and P Wilson.
Councillor M White raised a discrepancy regarding the VAT during July – September 2023, this will form part of the updated AGAR once the Clerk has resolved the questions from PKF Littlejohn.
Councillor P Scowen proposed to approve the Internal Control Checks, seconded by Councillor R Atkins.
24.130	To review and approve Staithe dredging quotes.
The Clerk is to chase quotes and Councillor R Atkins is to send over further contacts for obtain quotes.
24.131	To review and update the Village Hall maintenance plan.
The councillors are to review and discuss this before October’s meeting.
24.132	To discuss mowing footpath and Play Area ongoing maintenance.
Councillor P Scowen proposed that the parish council send its volunteer a letter thanking him for his services and to purchase a gardening voucher as a token of appreciation, seconded by Councillor M White. The Clerk is to advertise for a new volunteer on the website and Facebook.
24.133	To discuss and approve purchase of a new laptop.
Councillor M White proposed a budget  of £400 for the Clerk to purchase a new laptop, seconded by Councillor R Atkins. The Clerk will wait to download the SAM2 data until she has the new laptop.
24.134	Planning:
24.134.01 Applications:
24.134.01.01 2024/2252 – 34 The Street – Replace existing first floor Juliet glass balcony.
Councillor P Scowen left the meeting at 20:49pm in line with the parish council’s Standing Orders.
Councillor M White proposed the parish council submit comments objecting to the application, seconded by Councillor P Wilson.
Councillor P Scowen returned to the meeting at 20:50pm.
24.134.02 Decisions: 
24.134.02.01 BA/2024/0209/FUL – Coldham Hall Sailing Club - Replacement of 37m of timber quay heading, to be replaced like for like; BROADS AUTHORITY APPROVE SUBJECT TO CONDITIONS.
Noted.
24.134.02.02 2024/1552 – Greenacres – Details reserved by condition 6 (materials) of 2024/0007; SOUTH NORFOLK DISTRICT COUNCIL APPROVED.
Noted.
24.134.02.03 2024/1605 – Pottles Barn – Installation of secondary heat pump; SOUTH NORFOLK DISTRICT COUNCIL APPROVAL WITH CONDITIONS.
Noted.
24.134.02.04 2024/2212 – Craven Cottage – Demolition of 2 No. side extensions to erect 2 No. single storey side extensions; SOUTH NORFOLK DISTRICT COUNCIL APPROVAL WITH CONDITIONS.
Noted.
24.135 Policies:
24.135.01 Data Audit.
Councillor M White proposed to approve the policy, seconded by Councillor P Scowen.
24.135.02 Equality and Diversity.
Councillor P Wilson proposed to approve the policy, seconded by Councillor R Atkins.
24.136	Correspondence:
24.136.01 To consider Surlingham School’s breakfast club hall hire request.
Councillor M White is to contact the school to discuss this further.
24.136.02 Footpath 4/5.
See minute 24.127.02.
24.136.03 Free septic tank upgrade.
The Clerk is to post this on the website and Facebook along with some wording for the newsletter to make parishioners aware.
24.137 Finance:
24.137.01 To receive a Statement of Accounts as of 10th September 2024.
Bank Account - £2,254.32
Reserves - £17,561.36 (Ear marked fund £13,919.55)
24.137.02 To note any receipts and approve payments as per September’s payment schedule.
	FOR APPROVAL

	 
	DATE
	EXPENDITURE
	PAYMENT METHOD
	TOTAL
	VAT
	P/R NO

	Westcotec
	15.07.24
	Cables for SAM2
	BACS
	£72.00
	£12.00
	 

	S. Gildersleeve
	11.09.24
	July Invoice
	BACS
	£36.00
	£0.00
	 

	SNDC
	02.09.24
	Dog Bin
	BACS
	£327.60
	£54.60
	 

	Clerk
	11.09.24
	Clerk Aug/Sept Expenses
	BACS
	£19.69
	£0.00
	 

	
	
	CiLCA Studying
	BACS
	£73.50
	£0.00
	 

	TO NOTE PAYMENTS MADE OUTSIDE MEETINGS

	EDF
	26.07.24
	Electricity
	DD
	£1,406.75
	£234.46
	P46

	Cleaner
	15.08.24
	August Salary
	SO
	£126.67
	£0.00
	P49

	EDF
	20.08.24
	Electricity
	DD
	£465.52
	£77.59
	P50

	S. Gildersleeve
	28.08.24
	SAM2 moving
	SO
	£15.00
	£0.00
	P52

	Clerk
	28.08.24
	August Salary & WFH
	SO
	£496.40
	£0.00
	P51

	Cleaner
	16.09.24
	September Salary
	SO
	£126.67
	£0.00
	 

	S. Gildersleeve
	30.09.24
	SAM2 moving
	SO
	£15.00
	£0.00
	 

	Clerk
	30.09.24
	September Salary & WFH
	SO
	£496.40
	£0.00
	 

	TO NOTE INCOME

	 
	10.07.24
	VAT claim Apr-Jun
	BACS
	£2,495.79
	£0.00
	R26

	Tesco
	12.07.24
	Mobile Refund
	BACS
	£24.99
	£5.00
	R27

	 
	15.07.24
	Hall Hire
	CHQ
	£48.00
	£0.00
	R28

	 
	15.07.24
	Hall Hire
	CHQ
	£36.00
	£0.00
	R29

	SNDC
	19.07.24
	Elections Hall Hire
	BACS
	£150.00
	£0.00
	R30

	Barclays
	02.09.24
	Interest
	BACS
	£66.14
	£0.00
	R31


Councillor M White proposed for the payment schedule to be approved, seconded by Councillor R Atkins.
Councillor R Atkins mentioned that Surlingham Parish Council had won £200 from South Norfolk District Council for its participation in the Big Litter Pick 2024; he proposed to transfer the funds to the J Atkins earmarked funds for footpath improvements, seconded by Councillor P Scowen.
24.138	To receive updates from individual Council Members (for information only).
Councillor M White has liaised with RSPB regarding an invasive plant ‘Himaylan Balsam’.
Councillor R Atkins mentioned that a meeting he attended at Catfield Village Hall uses infra-red heating. The Clerk is to contact Catfield Parish Council’s Clerk for further information. He also requested to borrow 3 tables from the Village Hall in October. Councillor P Scowen is to liaise with the Cleaner/Booking Clerk to arrange this.
24.139 To receive any items for inclusion on the next agenda (for information only).
Elect Chair/Vice-Chair.
Planning Policy.
Staithe quotes.
Footpath maintenance pictures.
Update on AGAR.
24.140 To confirm date and time of the next meeting which is the Parish Council Meeting as Tuesday 8th October 2024 at 7.30pm in Surlingham Village Hall.
Confirmed.

The public section of the meeting closed at 21:26pm.

24.141	Resolution to exclude members of the public and press under the Public Bodies (admission to Meetings) Act 1960.
24.141.01 To consider a salary review for the Cleaner.
	The parish council will defer this review until October’s meeting. 

The meeting closed at 21:43pm
2								SIGNED:				DATE:


2								SIGNED:				DATE: 8th October 2024

