SURLINGHAM PARISH COUNCIL
Surlingham Parish Council

Minutes of the Parish Council Meeting held on Tuesday 11th June in The Village Hall, Surlingham 
(Subject to amendment until signed by the Chair at the next meeting)

Parish Councillors present	Chair John Broom, Vice-Chair Martin White, Pat Scowen, Richard Atkins, Dave Swinbourne, Pam Wilson, Tim Mack
District Councillor			None
Also in attendance			Charlotte Rust – Parish Clerk
Members of the public (MOP)	One 

[bookmark: _Hlk119652804]24.80	Welcome from the Chair.
Chair J Broom welcomed those in attendance to the meeting.
24.81	To receive and approve apologies for absence.
Councillor V Thomson sent his apologies.
24.82	To receive any declarations of interest from Members & consider requests for dispensation.
Councillor T Mack declared an interest in item 9 (minute 24.88).
24.83	To approve the minutes of the Parish Council meeting held on 14th May 2024.
Councillor R Atkins proposed Councillor J Broom sign the approved minutes, seconded by Councillor P Wilson.
24.84	Matters arising from May’s meeting, including Clerk’s report.
· Breakfast Club – The school has secured funding to offer a trial run of the breakfast club being held at the Village Hall. Councillor M White proposed to approve the schools request to run the trial period between Monday 17th June – Friday 19th July, confirm that the use of storage cupboards under the sink in the preparation area and storage of a wheeled trolley in the corridor at the back of the hall, seconded by Councillor J Broom.
· Staithe – A councillor advised the Parish Council that a vehicle needed to be recovered heading down to the Staithe earlier this year. Councillor J Broom proposed to replace the sign, seconded by Councillor P Wilson. The Clerk is to obtain quotes.
· Gateways/Wig Wags – The Clerk is to chase for an update on this and also request a refund, with interest, of the difference of  the Parish Councils contribution of the costs of the gateways.
The Clerk gave an overview of her report:
· Chasing legal team regarding the last outstanding item on clause 7 of governing document, regarding the 18 months for first trustees.
· SAM2 – The Clerk tried to download the data from the SAM2 on the Parish Council laptop, as the phone provided by a Councillor was unsuitable, but was unsuccessful. She will liaise with Westcotec for assistance. Councillor D Swinbourne proposed to purchase an android phone, with a budget of £30, to enable the data to be downloaded, seconded by Councillor P Scowen.
· Informed Film Night volunteers that the Parish Council approved £50 membership when ready to proceed.
· Councillor M White has been given the play area inspection sheet.
· South Norfolk Grit Bin audit – The grit bin on Mill Lane is not owned by the Parish Council.
· Tree Preservation Order’s all scanned onto laptop/Pond application 2018 and accessible to Councillors via OneDrive. 
24.85	Reports from:
24.85.01 County/District Councillor, Councillor Vic Thomson.
None.
24.85.02 Councillor R Aktins – Rivers, Ponds, Cycle/Footpaths.
The Clerk is to contact the Wherryman’s Way team requesting an update on the various projects and the reason as to the hold on the feasibility study of Surlingham’s footpath.
24.85.03 Councillor M White – Play Area inspection.
Councillor M White conducted the first inspection and forwarded the report to the Clerk. The repairs are due to be completed soon. One of the gates doesn’t close, the Clerk is to contact the maintenance contractor to repair.
24.86	Adjournment for Public Participation (15 minutes allowed for).  
A parishioner noted the Parish Council had a healthy reserve balance and would like to know what plans are in place for the funds. The Parish Council agreed to add an item to the agenda in July to discuss improvements that can be made to the village hall. The Clerk is to contact users of the hall to gain their ideas.
24.87	AGAR:
The Clerk advised the Parish Council that it would be subject to an external audit as its payments and receipts exceeded £25,000.
24.87.01 To receive and consider the Internal Auditor’s report for year ending 31 March 2024.
Noted.
24.87.02 To consider the assertations on, and complete, the Annual Governance Statement and to authorise the Clerk and the Chair to sign.
Councillor M White proposed for the Clerk and Chair to sign the statement, seconded by Councillor P Scowen.
24.87.03 To consider and approve the Accounting Statements and to authorise the Chair to sign.
Councillor T Mack proposed for the Chair to sign the statement, seconded by Councillor R Atkins.
24.88	Motion to reverse minute item 24.55.01 – to implement a maximum 2 term for trustee appointments.
Councillor T Mack left the meeting in line with the Parish Council’s standing order and Code of Conduct – 20:18pm.
The Parish Council took a vote to reverse this motion, with 6 votes in favour.
Councillor T Mack returned to the meeting at 20:19pm.
24.89	To consider and approve the purchase of a fridge for the preparation area.
Councillor J Broom proposed the purchase of a fridge, with a budget of £200, seconded by Councillor T Mack. The Clerk is research and order this taking into consideration space and energy rating.
24.90 To discuss and approve how the Clean Up and Bloom grant money is to be spent.
The Parish Council will split the grant between a litter pick station (Councillor R Atkins to lead), bulbs to be planted around the Surlingham sign at the pond (Councillor R Atkins to lead) and in a suitable location in the play area and purchasing some bat boxes (Councillor P Scowen to lead).
24.91	To discuss pond drainage.
The Clerk is to contact Highways and invite them to join the meeting as detailed in minute 24.94.
24.92	To approve quote for signs for the play area.
Councillor R Atkins proposed to approve Minuteman Press’s quote, seconded by Councillor M White. The Clerk is to send Minuteman Press wording.
24.93	To sign Memorandum of Understanding with Norfolk County Council for the additional location(s) for SAM2.
Councillor J Broom proposed to add a location on Bramerton Road, once the 30mph speed limit has been extended, seconded by Councillor M White.
The addition location on The Green is deferred until July’s meeting, to enable Councillors to choose a spot for the post.
24.94	To receive an update on the Flood Management conference attended by Councillors J Broom and M White.
Councillors’ M White and J Broom provided an overview of the conference, which they both found useful. Councillor M White proposed to arrange a visit with CPRE inviting Highways, seconded by Councillor P Scowen.
24.95	Planning:
24.95.01 Applications – None at the time of publication.
Noted.
24.95.02 Decisions:
24.95.02.01 2024/0007 – Greenacres – Demolish bungalow & replace with 4-bedroom house & detached garage/store; SOUTH NORFOLK DISTRICT COUNCIL APPROVED WITH CONDITIONS.
Noted.
24.95.02.02 2024/1388 – Fairways – Details reserved by condition 6 (arboricultural impact assessment) of 2021/0364; SOUTH NORFOLK DISTRICT COUNCIL APPROVED WITH CONDITIONS.
Noted.
24.96	Policies:
24.96.01 To review:
24.96.01.01 Code of Conduct.
24.96.01.02 FOI and Publication Scheme.
24.96.01.03 Health and Safety.
24.96.01.04 Internal Control and Checklist.
24.96.01.05 Lone Home worker Policy.
24.96.01.06 Risk Assessment and Management Policy.
24.96.01.07 Standing Orders.
Councillor M White proposed to approve the policies listed above, seconded by Councillor T Mack.
24.96.02 To approve:
24.96.02.01 SAM2 Risk Assessment and Management.
24.96.02.02 Financial Regulations.
Councillor M White proposed to approve the policies listed above, seconded by Councillor P Wilson.
24.97	Finance:
24.97.01 To receive a Statement of Accounts as of 11th June.
Bank account - £2,425.12
Reserves - £18,515.22
24.97.02 To note any receipts and approve payments as per June’s payment schedule.
	FOR APPROVAL

	 
	DATE
	EXPENDITURE
	PAYMENT METHOD
	TOTAL
	VAT
	P/R NO

	Clerk
	11.06.24
	June expenses
	BACS
	£18.36
	£0.00
	 

	
	
	Salary back pay May
	BACS
	£15.68
	£0.00
	 

	SLCC (split x3)
	11.06.24
	Clerk Networking
	BACS
	£29.00
	£0.00
	 

	Hollinger Print
	11.06.24
	Newsletter
	BACS
	£46.00
	£0.00
	 

	TO NOTE PAYMENTS MADE OUTSIDE MEETINGS

	R. Hardingham
	15.06.24
	June Salary
	SO
	£126.67
	£0.00
	 

	S. Gildersleeve
	28.06.24
	SAM2 moving
	SO
	£15.00
	£0.00
	 

	Clerk
	28.06.24
	June Salary & WFH
	SO
	£496.40
	£0.00
	 

	TO NOTE INCOME

	 
	20.05.24
	Hall Hire
	CHQ
	£64.00
	£0.00
	R7

	 
	20.25.24
	Hall Hire
	CHQ
	£24.00
	£0.00
	R8

	Claxton PC
	23.05.24
	SLCC Membership contribution
	BACS
	£65.00
	£0.00
	R9

	Barclays
	03.06.24
	Interest
	BACS
	£69.59
	£0.00
	R10

	 
	06.06.24
	Hall Hire
	BACS
	£112.00
	£0.00
	R11

	RSMwH PC
	10.06.24
	SLCC Qualification contribution
	BACS
	£150.00
	£0.00
	R12

	 
	11.06.24
	Hall Hire
	BACS
	£48.00
	£0.00
	R13

	 
	11.06.24
	Hall Hire
	BACS
	£64.00
	£0.00
	R14


Councillor M White proposed to approve the payment schedule, seconded by Councillor P Wilson.
24.97.03 To consider amending the Parish Council’s bank mandate.
Councillor J Broom proposed to add Councillor M White and Councillor P Wilson to the bank mandate, seconded by Councillor P Scowen.
24.98	To receive updates from individual Council Members (for information only).
None.
24.99	To receive any items for inclusion on the next agenda (for information only).
Community Engagement.
Village Hall repairs/maintenance.
Switching bank accounts.
Preparation area.
24.100	To confirm date and time of the next meeting which is the Parish Council Meeting as Tuesday 9th July 2024 at 7.30pm in Surlingham Village Hall.
Confirmed.

The meeting closed at 21:21pm.
2								SIGNED:				DATE:

2								SIGNED:				DATE: 11th June 2024

