SURLINGHAM PARISH COUNCIL
Surlingham Parish Council

Minutes of the Annual Parish Council Meeting held on Tuesday 12th March 2024 in The Village Hall, Surlingham
(Subject to amendment until signed by the Chair at the next meeting)

Parish Councillors present	Chair John Broom, Vice-Chair Martin White, Tim Mack, Pat Scowen, Dave Swinbourne, Pam Wilson
District Councillor			Vic Thomson
Also in attendance			Charlotte Rust – Parish Clerk
Members of the public (MOP)	Two 

24.30	Welcome from the Chair.
Chair J Broom welcomed all those at the meeting.
24.31	To receive and approve apologies for absence.
Councillor R Atkins sent his apologies.
24.32	To receive any declarations of interest from Members & consider requests for dispensation.
None.
24.33	To approve the minutes of the Parish Council meeting held on 13th February 2024.
Councillor P Scowen proposed for Councillor J Broom to sign the approved minutes, seconded by Councillor M White.
24.34	Matters arising from January’s meeting, including Clerk’s report.
· Film Night Working Group – The Clerk is contacting neighbouring parishes asking for further volunteers for the working group. A group of parishioners has expressed interest in running the working group should there be enough volunteers.
· SAM2 – Steve Gildersleeve set up the SAM2 on 1st March and will move to specified locations every 4 weeks. Councillor D Swinbourne has kindly donated an android phone to enable the Parish Council to download the data. The Clerk is to set this up.
· Play equipment – The timber has been requested to repair the play equipment and should be repaired by the end of March.
· Fire Door – The new door has been installed. The Clerk is to speak with the school regarding keys.
· Pond – No update for March. The Parish Council would like to thank Councillor R Atkins for his hard work on the pond.
· Door for Ferry Road noticeboard – Councillor D Swinbourne has completed the door and will fit this to the noticeboard shortly.
· Village Hall deep clean –  Councillor M White proposed to accept Steve Gildersleeve’s quotation of £48 to conduct a deep clean of the village hall, seconded by Councillor T Mack.
· Gateways/Wig Wags – The Parish Council has been made aware that a post has been placed in a parishioner’s garden and in front of a 20mph sign and post. The Clerk is to contact Highways to resolve.
24.35	Reports from:
24.35.01 County/District Councillor, Councillor Vic Thomson.
Councillor V Thomson provide an overview of his reports, with the full report being made available of the village website:
· 51a The Street – refusal decision appeal.
· Budget.
· Local Plan.
· SNDC town and Parish meetings.
· Election for PCC on 2nd May.
· Play streets.
· NHS Pharmacy First launched.
· Families in Norfolk will benefit from a new practical service.
· Have your say on Norfolk savings proposals.
· Norfolk Record Office (NRO):To introduce pre-booking of visits and change opening hours.
· Recycling centres: To reduce opening hours at some recycling centres to deliver a more consistent approach, in line with neighbouring authorities.
· Challenges of Coastal Erosion and Flooding set for discussion by councillors. 
· Composting.
· Riparian rights.
· County Deal for Norfolk update.
· S Schools: Parental Choice.
· Schools, Every Child in Norfolk to Flourish.
· Voter ID - Voter authority certificate awareness update.
· National Vaccination Strategy.
· Waste centres.
· Adult learning.
· Road traffic collisions.
· Long Stratton bypass.
A Councillor enquired about the traffic light system on the A146/A47 junctions heading into Norwich. Traffic has been backed up during the morning rush hour causing severe delays. Councillor V Thomson will pass on the comments.
The Parish Council extended its thanks to Councillor P Scowen on the background information she has provided on the planning at 51a The Street. Councillor M White proposed for Councillor P Scowen to compose a response to South Norfolk District Council in regard to the planning appeal to be shared with all Councillors before submission, seconded by Councillor D Swinbourne.
The Clerk read a parishioner’s comment on the planning appeal which was received via email. The Clerk is to respond to the parishioner saying their comments will be used in the Parish Council’s response and would recommend they comment on the planning portal as well.
24.35.02 Cllr M White – School Agreement.
24.35.02.01 To approve signing of the agreement.
Councillor P Scowen proposed for Councillor J Broom to sign the approved agreement which has been signed by Surlingham Primary School, seconded by Councillor T Mack.
24.35.03 Cllr R Aktins – Rivers, Ponds, Cycle/Footpaths.
No updates.
Councillor V Thomson confirmed that there were no updates regarding a feasibility study on FP1.
24.35.04 Cllr P Scowen – Biodiversity.
24.35.04.01 To consider adopting part 1 of Biodiversity Policy.
Councillor P Scowen proposed the Parish Council adopt the Biodiversity policy, seconded by Councillor M White. Councillors voted unanimously.
The Biodiversity Working Group will start work on part 2 of the policy by contacting Norfolk County Council to request the species audits submitted by local landowners/managers.
The Clerk is to contact the ICO (Information Commissioner’s Office) to clarify the procedure for collating species data from local landowners.
24.36	Adjournment for Public Participation (15 minutes allowed for).  This provides an opportunity for members of the public to raise questions about and comment on items on the agenda before the Council make decisions.
A parishioner updated the Parish Council on the project to repair the Church. The project is moving ahead with the National Lottery application to be submitted in 2025. There are a number of events planned for 2024  and it is hoped these will help to broaden community engagement with the project. The Parish Council agreed to support these events by publicising them on the Parish Council Facebook page.
24.37	To consider obtaining a free portrait of His Majesty The King for the Village Hall.
Councillor D Swinbourne proposed to apply for the portrait of His Majesty The King, seconded by Councillor M White. 
A Councillor requested the Clerk to enquire about a portrait of the late Her Majesty The Queen.
24.38	Finance:
24.38.01 To receive a Statement of Accounts as of 12th March 2024.
Bank Balance - £6,090.67
Reserves - £18,652.08
Two Councillors expressed difficulties in reading the statement of accounts, the Parish Council will allocate more time at meetings for the Clerk to go through this is more detail.
24.38.02 To approve the standing order to pay maintenance contractor to move SAM2.
Councillor M White proposed to approve this standing order, seconded by Councillor D Swinbourne.
24.38.03 To note any receipts and approve payments as per March’s payment schedule.
	FOR APPROVAL

	 
	DATE
	EXPENDITURE
	PAYMENT METHOD
	TOTAL
	VAT
	P/R NO

	Norfolk ALC
	14.02.24
	Biodiversity Training
	BACS
	£54.00
	£9.00
	 

	NPTS
	29.02.24
	Subscription 2024/25
	BACS
	£125.00
	£0.00
	 

	Swannington 
	04.03.24
	Installation of Fire Door
	BACS
	£1,127.00
	£187.83
	 

	Westcotec
	29.02.24
	Brackets for SAM2 posts
	BACS
	£133.80
	£22.30
	 

	C. Rust
	13.03.24
	March Expenses
	BACS
	£18.36
	£0.00
	 

	TO NOTE PAYMENTS MADE OUTSIDE MEETINGS

	Bookings Cleaner
	15.02.24
	Feb Salary
	SO
	£126.67
	£0.00
	P79

	ICO
	22.02.24
	GDPR
	DD
	£35.00
	£0.00
	P83

	Mrs C Rust
	28.02.24
	Feb Salary & WFH
	SO
	£480.72
	£0.00
	P85

	Bookings Cleaner
	15.03.24
	Mar Salary
	SO
	£126.67
	£0.00
	 

	Mr S Gildersleeve
	28.03.24
	SAM2
	SO
	£15.00
	£0.00
	 

	Mrs C Rust
	28.03.24
	Mar salary & WFH
	SO
	£480.72
	£0.00
	 

	TO NOTE INCOME

	Barclays
	04.03.24
	Interest
	BACS
	£69.50
	£0.00
	R70

	 
	04.03.24
	Hall Hire
	BACS
	£112.00
	£0.00
	R71

	 
	04.03.24
	Hall Hire
	BACS
	£30.00
	£0.00
	R72

	RSMwH PC
	11.03.24
	Clerk Grant Training
	BACS
	£13.33
	£0.00
	R73


The Clerk will delay the NPTS subscription payment until the new financial year starts.
24.39	To receive updates from individual Council Members (for information only).
None.
24.40	To receive any items for inclusion on the next agenda (for information only).
None.
24.41	To confirm date and time of the next meeting which is the Annual Parish Council Meeting as Tuesday 9th April 2024 at 7.30pm in Surlingham Village Hall.
Confirmed.

The public section of the meeting closed at 21:06pm

24.42	Resolution to exclude members of the public and press under the Public Bodies (admission to Meetings) Act 1960.
24.42.01 To appoint 4 trustees for Surlingham Church & Poor Charity.
Councillors voted unanimously on the four trustee appointments. The Clerk will compose letters to the applicants advising them of the outcome of their application, for review by the Councillors before submitting. The 4 appointees will also receive a copy of the Trust’s Constitution together with a brief summary of their duties.
	The Parish Council will clarify its understanding of Section 8 of the Constitution at the next meeting.
The meeting closed at 21:25pm.
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