SURLINGHAM PARISH COUNCIL
Surlingham Parish Council

Minutes of the Parish Council meeting held on Tuesday 8th July 2025 in The Village Hall, Surlingham 
(Subject to amendment until signed by the Chair at the next meeting)

Parish Councillors present	Chair Martin White, Vice-Chair Pam Wilson, Dave Swinborne, Gary Harris, Pat Scowen, Tim Mack, Richard Atkins
District Councillor			Vic Thomson
Also in attendance			Charlotte Rust, Clerk
Members of the public (MOP)	Two
[bookmark: _Hlk119652804]
25.117	Welcome from the Chair. 
Councillor White opened the meeting at 19.32pm and welcomed all those in attendance.
25.118	To receive and approve apologies for absence.
None.
25.119	To receive any declarations of interest from Members & consider requests for dispensation.
None.
25.120	To approve the minutes of the Parish Council meeting held on 10th June 2025. 
Councillor Harris proposed for Councillor White to sign the approved minutes, seconded by Councillor Wilson.
25.121	Matters arising from June’s meeting, including Clerk’s report. 
Matters arising
· Staithe quotes – final meeting with contractor has not been arranged. The clerk and Councillor Atkins will liaise to arrange this.
· Muntjac Culling – the clerk contacted the British Deer Society for guidance on culling and the Chair of East Anglia responded:
‘The right to cull deer belongs to the landowner. Therefore, for any culling to take place the landowner’s permission would be required. The only legal method of taking deer for culling purposes is with a rifle that meets certain calibre and power requirements, and procession of such a rifle would require a firearms certificate which is issued by the police. Obviously, the rifle would need to be used in a safe manner so the culling would need to be conducted by someone experienced and trained to assess the situation to ensure all risks are mitigated.’ 
The parish council will take no further action.
· Beerlick’s Loke – South Norfolk District Council’s Enforcement Team is aware of the ongoing issue and investigating. The parish council will be updated. A councillor informed Councillor Thomson that 
· Christmas Lights – an update will be provided at September’s meeting.
· School update – Councillor White confirmed with the school that the parish council would help fund a hall projector, but the school has obtained other funding for a portable projector.
· SAM2 data – The spreadsheet which the data is being extracted to remains incorrect. The clerk is currently addressing this issue.
Clerk’s report
· Wig wags and Gateways are still in progress. The clerk will request an update should the deadline given by Norfolk County Council pass.
· The maintenance contractor will install a litter bin at the play area and will reinstall the storage railings in the correct location over the summer.
· Instruction sheets for the gazebos in the loft have been laminated and a copy put with each one.
· Submitted the council’s response to the Local Government Reorganisation survey.
· Submitted comments on behalf of the council on planning application 2025/1176.
· Found a webinar on Unity Trust Bank – following a councillors request to research other banking organisations. 
25.122	Reports from: 
25.122.01 County/District Councillor, Councillor Thomson. 
Councillor Thomson provided an overview of his report. The clerk will add a full version of the report to the website.
25.122.02 Councillor Atkins – Rivers, Ponds, Cycle/Footpaths. 
The pond is low due to the warm weather.
The parish council is still waiting for an update on the feasibility study for Wherrymans Way.
25.122.03 Councillor White – Play Area inspection. 
Councillor White has given the clerk a copy of his weekly play area inspections. 
25.122.04 Parish Clerk – Traffic and SAM2.
Please see minute 25.121.
Councillors commented that the new location of the SAM2 on Bramerton Road seems to be proving effective, as they had noted cars slow down when entering the village.
25.123	Adjournment for Public Participation.
A parishioner asked the parish council to contact Highways to clear the drains down the middle of The Green as they are blocked following works being conducted by City Fibre. The clerk will contact both City Fibre and Highways. He also asked if the council’s Emergency Plan has been reviewed. The clerk confirmed at present the parish council does not have an emergency plan in place however Norfolk County Council is urging parish councils to implement one and the clerk will action this.
A parishioner raised the ongoing water on Walnut Hill, the clerk confirmed that Anglian Water is returning on 11th August 2025.
25.124	Finance: 
25.124.01 To receive a Statement of Accounts as of 8th July 2025.
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Councillor Wilson proposed for the Chair and Responsible Finance Officer to sign the Bank Reconciliation dated 8th July 2025, seconded by Councillor Mack.
The council requested for the Responsible Finance Officer to provide an update of reserve budgets at each meeting from September.
25.124.02 To approve the clerk’s salary increase from Spinal Column Point 18 to Spinal Column Point 19 following completion of her CiLCA qualification.
Councillor White proposed to approve the clerk’s salary increase, seconded by Councillor Swinborne.
25.124.03 To note any receipts and approve payments as per July’s payment schedule.
	FOR APPROVAL

	 
	DATE
	EXPENDITURE
	PAYMENT METHOD
	TOTAL
	VAT
	P/R NO

	Clerk
	09.07.25
	July expenses
	BACS
	£30.60
	£0.00
	 

	
	28.07.25
	July Salary difference
	BACS
	£24.64
	£0.00
	 

	
	28.08.25
	August Salary difference
	BACS
	£24.64
	£0.00
	 

	HMRC
	09.07.25
	PAYE to 5th July
	BACS
	-£4.00
	£0.00
	 

	
	
	Employer NI Contribution
	BACS
	£13.48
	£0.00
	 

	Playsafety Ltd
	09.07.25
	Annual play inspection
	BACS
	£105.60
	£17.60
	 

	Norfolk Fire Protection
	09.07.25
	Fire appliance replacements 
	BACS
	£374.69
	£62.45
	 

	TO NOTE PAYMENTS MADE OUTSIDE MEETINGS

	Amazon
	27.06.25
	Water Urn replacement
	DC
	£74.99
	£12.50
	P40

	Groundhog
	01.07.25
	Warning tape for tractor
	DC
	£5.99
	£1.00
	P43

	EDF
	03.07.25
	Electricity 03.04 - 10.06.25
	DD
	£3,006.90
	£658.77
	P44

	Groundhog
	04.07.25
	Bolts for gates
	DC
	£11.90
	£1.98
	P45

	Bookings Clerk/Cleaner
	15.07.25
	July Salary
	SO
	£131.00
	£0.00
	 

	Bookings Clerk/Cleaner
	15.08.25
	August Salary
	SO
	£131.00
	£0.00
	 

	Clerk
	28.07.25
	July Salary & WFH
	SO
	£532.88
	£0.00
	 

	Clerk
	28.08.25
	August Salary & WFH
	SO
	£532.88
	£0.00
	 

	Mr S Gildersleeve
	28.07.25
	July SAM2 
	SO
	£15.00
	£0.00
	 

	Mr S Gildersleeve
	28.08.25
	August SAM2 
	SO
	£15.00
	£0.00
	 

	TO NOTE INCOME

	Claxton Parish Council
	
12.06.25
	
SLCC Membership shared cost
	
BACS
	
£82.01
	£0.00
	R13

	 
	20.06.25
	Hall Hire
	CHQ
	£72.00
	£0.00
	R14

	 
	27.06.25
	Hall Hire and Electricity
	BACS
	£1,690.48
	£0.00
	R15

	Clerk
	28.07.25
	HMRC PAYE to 5th July
	BACS
	-£4.00
	£0.00
	 

	TRANSFERS

	To Bank Account
	03.07.25
	Cover P7 and P33
	TRANSFER
	£133.64
	£0.00
	 

	To Bank Account
	03.07.25
	Cover P7, P19, P24, P30, P33, P35, P39, P40
	TRANSFER
	£677.55
	£0.00
	 


Councillor White proposed to approve July’s payment schedule, seconded by Councillor Wilson.
The clerk provided clarification on the fire appliances costs as in November 2024 the arranged contractor did not conduct the testing due to a miscommunication which was not picked up until July 2025. The clerk rearranged for the appliances to be tested and found Surlingham Primary School’s fire contractor tested the hall appliances in March 2025 but was unaware that this had been done. When on site the contractor reviewed the appliances and noted some required replacing which the clerk authorised under delegated authority in line with the parish council’s Financial Regulations, s5.15.
25.125	Resolution to adopt General Power of Competence (GPC) in compliance with the Localism Act 2011.
Councillor White proposed for Surlingham Parish Council adopt General Power of Competence, seconded by Councillor Swinborne. Councillors took a vote by show of hands: FOR – 5, ABSTAIN – 2.
25.126	To consider and approve the purchase of a new urn for the servery. 
Councillor White proposed to purchase a new urn, seconded by Councillor Harris.
The clerk had purchased a new urn prior to the meeting costing £74.99 (including VAT), under delegated authority in line with the parish council’s Financial Regulations, s5.15.
25.127	To discuss inclusivity of all hall users. 
Following hearing the information provided by the clerk regarding installing a Hearing Loop in the hall, the parish council would like further guidance on the legal requirements it has in line with the Equality Act 2010, s20 to make ‘reasonable adjustments’ to ensure that disabled people, including those with hearing loss, can access services in the same way as non-disabled people.
The clerk informed the parish council she has a meeting with a contractor on Wednesday 9th July to discuss refurbishing the toilets to be inclusive. She will update the parish council at September’s meeting.
Councillor White proposed for the clerk to arrange a full Health Safety and Fire Risk Assessment of the village hall
with Norfolk Fire Protection costing £299, seconded by Councillor Swinborne.
25.128	To consider whole council training.
Councillor Harris proposed for the council to attend training at a mutually convenient time and extend an invitation to the clerk’s two other parish councils (Rockland St Mary with Hellington and Claxton) to attend, seconded by Councillor Swinborne.
25.129	To consider erecting a flagpole at the Village Hall.
The parish council postponed this item due to more urgent priorities.
25.130	To consider Surlingham Tree Audit plan. 
The parish council will consider a Tree Audit later.
25.131	To review the annual play area inspection report.
The clerk discussed the report with the Maintenance Contractor, who confirmed he can address most issues except the damaged tractor tunnel. Councillor White proposed covering the tunnel ends with plywood for safety, seconded by Councillor Swinborne. The clerk will check if the Maintenance Contractor can do this work. The council will discuss including play area maintenance within its budget for 2026/2027 at its October meeting.
25.132	Policies: 
25.132.01 IT Policy.
Councillor Atkins proposed to approve the IT policy, seconded by Councillor Swinborne.
25.133	Planning: None at time of publication.
Noted.
25.134	Correspondence: 
25.134.01 Bins on Surlingham School playing field.
The parish council would like to remind users of the school playing field to please use the bins provided as rubbish has been left on the field. Thank you.
25.134.02 Additional dog bin on footpath just past the Ted Ellis Trust opening.
Councillor Harris proposed the parish council does not purchase an additional dog bin, seconded by Councillor Swinborne.
The locations of the dog bins in the village are:
· New Road
· The Covey
· St Mary’s Church
25.134.03 Overnight staying at the Staithe.
The parish council will monitor the situation and would like to remind members of the public there is no overnight camping at the Staithe. Thank you.
25.134.04 Footpath near St Saviours Church.
A parishioner raised concerns that there is no signage at one end of the footpath and that she had had to climb through a fence to pass through to gain access the field. The gate nearby is padlocked due to livestock in the field. The clerk will contact Norfolk County Council to clarify the situation on signage.
25.134.05 Tree ownership on New Road.
The parish council has responded to the Natural Environment Team at Norfolk County Council confirming the tree is not owned by the parish council and to contact the landowner.
25.135	To receive updates from individual Council Members (for information only). 
Councillor Atkins announced is resignation from Surlingham Parish Council, but confirmed he is happy to continue looking after the pond, arrange the annual litter pick and chase for updates on Wherrymans Way. Councillor White commented that the parish council was saddened by Councillor Atkins resignation and thanked him for being such a proactive member and for all his hard work.
25.136	To receive any items for inclusion on the next agenda (for information only). 
Christmas lights.
25.137	To confirm date and time of the next meeting as Tuesday 9th September 2025 at 7.30pm in Surlingham Village Hall.
Confirmed.

The meeting closed at 21:38pm.
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Bank Reconciliation at 08/07/2025

Cashin Hand 01/04/2025 15,621.65
ADD
Receipts 01/04/2025 - 08/07/2025 1173485
27,3630

SUBTRACT
Payments 01/0412025 - 08/07/2025 12501.55
Cash in Hand 08/0712025 1476475
(per Cash Book)
Cash in hand per Bank Statements
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SPC Reserves Account 030712025 1208227
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