SURLINGHAM PARISH COUNCIL
Surlingham Parish Council

Minutes of the Parish Council meeting held on Tuesday 10th June 2025 in The Village Hall, Surlingham 
(Subject to amendment until signed by the Chair at the next meeting)

Parish Councillors present	Chair Martin White, Vice-Chair Pam Wilson, Dave Swinborne, Gary Harris, Pat Scowen
District Councillor			Vic Thomson
Also in attendance			Charlotte Rust, Clerk
Members of the public (MOP)	Six
[bookmark: _Hlk119652804]
25.97	Welcome from the Chair. 
Councillor White opened the meeting at 19:31pm and welcomed all those in attendance.
25.98	To receive and approve apologies for absence. 
Councillors’ Atkins and Mack sent their apologies.
25.99	To receive any declarations of interest from Members & consider requests for dispensation.
None.
25.100	To approve the minutes of the Parish Council meeting held on 13th May 2025. 
Councillor Wilson proposed for Councillor White to sign the approved minutes, seconded by Councillor Swinborne.
25.101	Matters arising from May’s meeting, including Clerk’s report. 
Matters arising:
· Tree Audit – please see minute 25.109.
· Councillor White had a meeting with Surlingham School’s Headteacher to discuss several items:
· The fridge left in the hallway has been removed.
· The school is unable to contribute towards the annual pest control contract. 
· Councillor White proposed monitoring the cleanliness of the toilets and adjusting the frequency if needed, seconded by Councillor Scowen.
· The council voted on the financial contribution towards installing a projector in the hall for the school and all hall hirers to use, with the projector costs to be split three ways between the council, the school and Friends of Surlingham School and the council arranging installation and owning the projector. The vote was taken by a show of hands: FOR – 3, NO – 1, ABSTAIN - 1
· Wig Wag – the current pole will be removed from the parishioner’s land and moved to the grassed triangle section by School Lane following a meeting on 28th May 2025 between Councillor White, Daniel North from Highways and a representative from Westcotec. The lead time is 6 weeks from the date of the meeting but with the aim to install the wig wags sooner if possible.
· Tractor – the maintenance contractor has repaired the tractor but raised concerns over the four posts in ground as there is some rotting. The council will review this upon completion of the Annual Play Area Inspection in June.
· SAM2 data – the SAM2 data will now be accurate. The clerk will update in July.
· Staithe quotes – this is deferred until July when Councillor Atkins will be attendance.
Clerk’s report:
· Thank you to David Driver and Councillor Wilson for sorting out the gazebos in the village hall loft. 
· Reported the water leak on Walnut Hill to Anglian Water. Councillors advised the clerk Anglian Water is due to come out on 16th June 2025.
· The Bookings Clerk and Cleaner has agreed with the contract and corresponding policies. The clerk is waiting for signed copy.
· New location of SAM2 approved by Norfolk County Council. Please see minute 25.108.
· The maintenance contractor has set of keys including the new back door. The clerk has a copy plus an additional copy.
· The council insurance is with Clear Councils insurance for 2025/2026.
· Attended Play Area Training with Councillor White. A highly informative session, with mandatory items for the council to implement at its play area. 
· The clerk attended an Afternoon Tea event to celebrate Local Clerk’s Week, which resulted in a new contact being made to assist with the management of village halls.
· The clerk obtained her Certificate in Local Council Administration. Councillors congratulated the clerk for her achievement. 
25.102	Reports from: 
25.102.01 County/District Councillor, Councillor Thomson. 
Councillor Thomson provided an overview of his reports, a full version of both is available of the website:
Budget – South Norfolk District Council has had a very good year in service delivery and producing a balanced budget. It has been difficult but achieved without any service cuts.
Devolution – negotiations are in process.
Local Government Reorganisation – All local councils in Norfolk will submit a plan to the Government by 26th September 2025.
Fibre Broadband – works have been carried out across the county, which should be completed by early summer. After this, residents will be contacted with further details.
25.102.02 Councillor Atkins – Rivers, Ponds, Cycle/Footpaths. 
None.
25.102.03 Councillor White – Play Area inspection. 
Councillor White proposed for the inspections to be conducted weekly and to remove the gate closers, install a ‘please close the gate’ sign and bolt on the gate, seconded by Councillor Wilson.
25.102.04 Parish Clerk – Traffic and SAM2. 
Please see minute 25.101. The battery is being monitored by the clerk and maintenance contractor.
25.103	Adjournment for Public Participation.
A parishioner raised a request to investigate culling Muntjac Deer. The clerk will research this item and will add it to July’s meeting for consideration.
A parishioner raised concerns over Beerlicks Loke Yard, as there are signs of possible illegal activity. Councillor Thomson is to liaise with the clerk as to what course of action can be taken.
A parishioner commented on the proposed planning application (minute 25.112.01.01) as she had concerns over the land being split.
A member of the public brought to the council’s attention that a wheelchair user experience difficultly in exiting the village hall and mentioned the lack of inclusive toilet facilities. The clerk is to investigate.
25.104	AGAR 2024/2025.
25.104.01 To receive and consider the Internal Auditor’s report for year ending 31 March 2025.
Councillor Wilson proposed to approve the Internal Auditor’s report for 2024/2025, seconded by Councillor Swinborne.
25.104.02 To consider the assertations on, and complete, the Annual Governance Statement and to authorise the Clerk and the Chair to sign.
Councillor Wilson proposed for the Chair and Clerk to sign the Annual Governance Statement following the Clerk reading each statement, seconded by Councillor Swinborne.
25.104.03 To consider and approve the Accounting Statements and to authorise the Chair to sign.
Councillor White proposed to sign the Accounting Statements, which had been signed by the Responsible Finance Officer prior to the meeting, seconded by Councillor Wilson.
25.105	Finance.

25.105.01 To receive a Statement of Accounts as of 10th June 2025.
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Councillor Harris proposed for the Chair and Clerk to sign the Bank Reconciliation of 10th June 2025, seconded by Councillor Swinborne.
25.105.02 To note any receipts and approve payments as per June’s payment schedule.
	FOR APPROVAL

	 
	DATE
	EXPENDITURE
	PAYMENT METHOD
	TOTAL
	VAT
	P/R NO

	Clerk
	11.06.25
	June expenses
	BACS
	£28.46
	£0.00
	 

	
	30.06.25
	June Salary difference
	BACS
	£16.32
	£0.00
	 

	HMRC
	11.06.25
	PAYE to 5th June
	BACS
	£18.80
	£0.00
	 

	
	
	Employer NI Contribution
	BACS
	£30.64
	£0.00
	 

	Mr S Gildersleeve
	11.06.25
	April Invoice
	BACS
	£30.00
	£3.14
	 

	
	
	May Invoice
	BACS
	£148.98
	£2.34
	 

	Mr R Goreham
	11.06.25
	Internal Audit 24/25
	BACS
	£75.00
	£0.00
	 

	AAA Pest Control
	11.06.25
	1st Quarterly payment
	BACS
	£112.50
	£0.00
	 

	CPRE
	11.06.25
	Membership 25/26
	BACS
	£36.00
	£0.00
	 

	TO NOTE PAYMENTS MADE OUTSIDE MEETINGS

	Under Pressure
	03.06.25
	Gutters and Windows
	DC
	£206.50
	£0.00
	 

	Noticeboards Online
	04.06.25
	Spare noticeboard keys
	DC
	£27.54
	£4.59
	 

	Bookings Clerk/Cleaner
	16.05.25
	June Salary
	SO
	£131.00
	£0.00
	 

	Clerk
	30.06.25
	June Salary & WFH
	SO
	£532.88
	£0.00
	 

	Mr S Gildersleeve
	30.06.25
	June SAM2 
	SO
	£15.00
	£0.00
	 

	TO NOTE INCOME

	 
	12.05.25
	Hall Hire
	CHQ
	£72.00
	£0.00
	R8

	 
	27.05.25
	Hall Hire
	CHQ
	£27.00
	£0.00
	R9

	 
	27.05.25
	Hall Hire
	CHQ
	£18.00
	£0.00
	R10

	Barclays
	02.06.25
	Interest - Reserves
	BACS
	£42.98
	£0.00
	R12

	Clerk
	30.06.25
	HMRC PAYE to 5th June
	BACS
	£18.80
	£0.00
	 


Councillor White proposed to approve June’s payment schedule, seconded by Councillor Harris.
25.106	To consider the consultation of the Local Government Reorganisation. 
Councillor White proposed the council submit a response, seconded by Councillor Swinborne.
25.107	To receive an update on Christmas Lights event – Councillor Harris to lead. 
This item is deferred to July’s meeting.
25.108	To consider the amended location on Site 7/8 on Bramerton Road (Surlingham Lodge) for the SAM2. 
Councillor White proposed to approve the amended location on Bramerton Road to the 30mph sign near Surlingham Lodge, seconded by Councillor Swinborne.
25.109	To consider Surlingham Tree Audit plan. 
This item is deferred to July’s meeting.
25.110	Internal Control Checks.
25.110.01 To approve January – March 2025; led by Councillor Harris.
Councillor Harris proposed to approve the Internal Control Check January – March 2025, following the clerk satisfactorily answering queries raised, seconded by Councillor White.
25.111	Policies: 
25.111.01 Planning.
Councillor White proposed to approve the policy with the additional wording relating to submitting comments electronically to the clerk, seconded by Councillor Wilson.
25.111.02 Code of Conduct.
Councillor White proposed to approve the policy, seconded by Councillor Swinborne.
25.111.03 FOI and Publication Scheme.
Councillor White proposed to approve the policy, seconded by Councillor Swinborne.
25.111.04 Health and Safety.
Councillor White proposed to approve the policy, seconded by Councillor Swinborne.
25.111.05 Lone Home Worker.
Councillor White propose to approve the policy with the additional documents of an Emergency Contact and Lone Home Worker Risk Assessment, seconded by Councillor Swinborne.
25.111.06 Risk Assessment and Management.
Councillor White proposed to approve the policy with the additional introduction wording, seconded by Councillor Swinborne.
25.111.07 Standing Orders.
Councillor White proposed to approve the policy including the legislative changes required, seconded by Councillor Swinborne.
25.112	Planning.
25.112.01 New applications: 
25.112.01.01 2025/1176 - Brownes Croft Barn - Conversion of two outbuildings into 2no C1 guest units with installation of roof mounted solar panels and roof lights.
Councillors unanimously voted (FOR – 5), by show of hands, to submit a neutral response to this application with comments to cover:
· Ecological Survey suggestions being included in the conditions of approval.
· Concerns over the subdivision of the plot as it would be non-linear development.
· An increase in the parking facilities and how the applicant would accommodate this.
· To ensure that the conditions detail it is a holiday let and not be amended to a residential property.
· Keeping the footprint of the original building.
The clerk is to submit the comments on behalf of the council via the South Norfolk Planning Portal.
25.112.02 Decisions:
25.112.02.01 2025/1544 – 18 The Green - Details of conditions 7 & 8 of 2025/0263 - (7) Air Source Heat Pump details & (8) surface water drainage details; SOUTH NORFOLK DISTRICT COUNCIL APPROVED WITH CONDITIONS.
Noted.
25.113	Correspondence: 
25.113.01 Consider an additional litter bin at the play area.
Councillor White proposed purchasing a litter bin for the play area and asking the maintenance contractor to empty it at the village hall bins, seconded by Councillor Harris.
25.113.02 Purchase an additional SAM2 for the village.
Councillor White proposed not to purchase an additional SAM2 for the village as it is not appropriate for the size of the village and the council will not consider this item again in this financial year, seconded by Councillor Wilson.
25.113.03 Storage area in village hall.
The clerk responded to this issue, and it has been addressed. The clerk is to speak with the maintenance contractor regarding the position of the rail.
25.113.04 Activities at Beerlicks Loke Yard.
Please see minute 25.103.
25.114	To receive updates from individual Council Members (for information only). 
Councillor Harris mentioned that the kitchen urn has been leaking. FOR HALL HIRERS SAFETY PLEASE DO NOT USE THE URN UNTIL FURTHER NOTICE, THANK YOU.
25.115	To receive any items for inclusion on the next agenda (for information only). 
Staithe quotes.
Christmas lights.
Replacement urn.
Disabled access to village hall.
25.116	To confirm date and time of the next meeting as Tuesday 8th July 2025 at 7.30pm in Surlingham Village Hall. 
Confirmed.

The meeting closed at 21:32pm
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